
uldance notes on completing Form 3 of the Annual Governance and
Countability Return (AGAR) 2022/23

The authority must comply with ProperPractices In completing Sections 1 and 2 of this AGAR. Proper
ractices are found in the Practitioners? Guide* which is updated from lime to time and contains everything

Needed to prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty) and Is property signed and dated. Any
amendments must be approved by the authority and properly initialled.

The authority shoutd receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checklist provided below to review (he AGAR for completeness before retuming it to the external

auditor by email or post (not both) no later than 30 June 2023.
* The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2)be fo re they are presented to
the authority for approval. The authority must in this order: consider, approve and sign the accounts.

* The RFOi s requiredto commence the publicrights p e r i o dassoona s practicalafter thedate o f t h e AGAR approval.

* Y o u m u s t in fo rm you r ex tema l aud i to r about any change o f Clerk, Respons ib le F inanc ia l Of f icer or
Cha i rman, and provide relevant author i ty owned gener ic emai l addresses and te lephone numbers .

* Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers
all the bank accounts. If the authority hofds any short-term investments, note their value on the bank ;

reconciliation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation m u s t be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners? Guide".

* Explain fully significant variances in the accounting statements on page §. Do not just send a copy of the detailed

accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* I f the bank reconciliation is incomplete or variances not fu l l y explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

* The Responsible Financial Officer (RFQ). on behalf of the authority, m u s t set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* T h e a u t h o r i t y m u s t pub l ish o n the author i ty w e b s i t e w e b p a g e t h e in fo rma t i on requ i red by R e g u l a t i o n 15 (2 ) ,

A c c o u n t s a n d A u d i t R e g u l a t i o n s 2015 , inc lud ing the pe r iod for the e x e r c i s e o f p u b l i c r i g h t s a n d the n a m e a n d

a d d r e s s o f the e x t e m a l aud i t o r b e f o r e 1 J u l y 2023 .

C o m p l e t i o n : c h e c k l i s t = : N o v a n s w e r smean-youmay novhavermep require

All sections Have all highlighted boxes have been completed? l v ? i

Has all additional information requested, including the dates set f o r the pe r iod Y
fo r the exerc ise o f publ ic r ights, been provided for the external auditor? |

Intemal Audit Report| Havealieghiightedboxesbeenc o m p l e t e dbythe mternalauditorandexplanationsprovided?i Y

S e c t o n t | For any statement to which the response 1s ?no?, has an explanaton been published? r a
S e c t i o n 2 H a s t h e R e s p o n s i b l e F i n a n c i a l O f f i c e r s i g n e d t h e a c c o u n t i n g s t a t e m e n t s b e f o r e

p r e s e n t a t i o n to t h e a u t h o n t y f o r a p p r o v a l ?

Has the authonty?s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant vanations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8? T W |

H a s a n e x p i a n a t i o n o f a n y d i f f e r e n c e b e t w e e n B o x 7 a n d B o x 8 b e e n p r o v i d e d ?

S e c t i o n s 1 a n d 2 T r u s t f u n d s - h a v e al l d i s c l o s u r e s b e e n m a d e if t h e a u t h o n t y as a b o d y c o r p o r a t e is a : |

s o l e m a n a g i n g t r u s t e e ? N B : d o n o t s e n d trust a c c o u n t i n g s t a t e m e n t s u n l e s s r e q u e s t e d a |

?Governance and A c c o u n t a b i l i t y f o r Sma i le r A u t h o r i t i e s in E n g l a n d ~ a Pract i t ioners? G u i d e to Pro,
can be downloaded from www.na lc .gov .uk or from w w w . a d a . o r g . u k p e r P r a c t i c e s
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VIinternal Audit Report 2022/23

North Thoresby, Grainsby & Waithe Parish Council

h t t S:
PS.//north-thoresby.parish.lincolnshire.gov.uk/

D u r io f an aaeeseencial year ended 31 March 2023, this authontty?s internal auditor acting independently and on the basis
IN operat Ment of risk, cared out a selective assessment of compliance with the relavant procedures and controls

The 10N and obtained appropriate evidence from the authority.
Ont h e n ! audit for 2022/23 has been carried oul in accordance with this authority's needs and planned coverage.
5 @ basis of the findings in the areas examined, the internat audit conclusions are summarised in this table. Set

ut be low are the objectives of intemal controt and alongside are (he internal audit conclusions on whether, inal l
Significant respects, the contro! objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authonty.

Internal cont ro ! object ive
| Not

eee

A . A p p r o p n a t e a c c o u n t i n g r e c o r d s h a v e b e c n prope r l y k e p ! t h r o u g h o u t t h e f i n a n c i a l y e a r

B. This authonty comphed with us financial regulations, payments were supported by invoices, all

expendi ture was approved and VAT was appropnately accounted for.

C. This authonty assessed Ihe significant risks to achieving its objectves and reviewed the adequacy

of arrangements to manage these.
O. The precept or rates requirement resulted from an adequate budgelary process, progress against

the budget was reguiarly monitored and reserves were appropnate

E. Expected income was fully received. based on correct prices, proper

banked, and VAT was appropriately accounted for.

F. P e t t y c a s h p a y m e n t s w e r e p r o p e r l y s u p p o r t e d b y rece ip t s , a!

a n d V A T a p p r o g n a t e l y a c c o u n t e d for.

G . S a l a n e s to e m p l o y e e s a n d a l l o w a n c e s t o m e m b e r s w e r e paid in a c c o r d a n c e w i t h th is a u t h o r i t y ' s

a p p r o v a l s , a n d P A Y E a n d NI r e q u i r e m e n t s w e r e p r o p e r l y a p p h e d

ty recorded and promptly

li petty cash expenditure was approved

a i n t a n e d
H. Asse! and investments registers were complete and accurate and properly m

1. P e r o d i c bank account reconciliations were properly carned out dunng the year

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipis
and payments or income and expenditure), agreed fo the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and cleditors were properly recorded

K. If the autnonty certihed itself as exempt trom a limited assurance review in 2021/22. st met the
exempt ion enteria and correctly declared ttself exempt ( i f the authonty had a t u n e d assurance

rev iew of t s 2021/22 AGAR tick ?not covered)

L. The authonty published the required information on a websiteAvebpage up to date al the bme of the

internal audit in accordance with the relevant tegisialion

M. in the year covered by this AGAR, the authority correctly provided for a period for the exerciseo f
public rights as required by the Accounts and Audit Regulations (dusng the 2022-23 A G A R p e r o d
were public nghts in relation to the 2021-22 A G A R evidenced by a notice on ine websde and or

guthonty approved minutes confirming the dafes set)

N. The authonty has complied with (he publicabon requirements for 2021/22 AGAR

(see A G A R Page 1 Guidance Notes)

O. ( F o r loca l counc i l s only)
Trust funds (inciuding charitable) ~ The council met its responsibil i t ies as a Irustee

For any other nsk areas idenbfied by thus authority adequate controls existed (list any other risk a t e a s o n separate shee ts f needed)

Date(s) internal audit undertaken Name of person who carried out the internal audit

1 1 / 0 1 / 2 0 2 3 1 6 / 0 4 / 2 0 2 3 C a r l T h o m a s

Signature of person whocarried out the internal audit Date 2 0 / 0 4 / 2 0 2 3

*If the response is ?no? please state the impl icst action being taken to address any weakness in contro l
identified (add separate sheets if needed).

?Note ifthe response is ?not covered? please state when the most recent internal audit work w
next planned. of, tf coverage 1s not required. the annual internal audit report must explain whyn o t(aad sepaiale sheets w n e n s seded)
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Sect ion 4

, Annual Governance Statement 2022/23
© acknowledge as the members of:

NORTH THORESBY, GRAINSBY AND WAITHE PARISH COUNCIL

Our responsibility for ensuring that there is a sound system of internal control, includingarrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

1. We have putin place arrangements for effective financial
Management dunng the year. and for the preparationo f

the accounting statements
2. We mamtained an adequate system of internal control

including measures designed to prevent and detect fraud

ard corruption and reviewed tts effectiveness

3. We took all reasonable steps to assure ourselves
that there are no matters of actual oFpotenha l

non-compl iance with laws, regulabons and Proper
Pract ices that could have 3 significant financial eflect

on t h e atx i ty of thrs authonty to conduc ts

business ar manage its finances

4. W e provided proper opportunity d u n g the year for

the exe rase of electors? nghts in accordance w i h the

requirements of the Accourits and Audit Regulations

S. W e carned out an assessment of ihe nsks facing thts

authonty and took appropnate stéps to manage those
s k s , including the introduction of mternal controls and/or

ex temal insurance cover wre re required

6. W e maintained throughout the year an adequate and

effective system of intemal audit of the accounting

records and control systems

7. W e took appropnate action on ail matters ransed

In reports from internal and external audit

8. V ie considered whether any Itigation, habdtes of

commitments. events OF vansactions. occurring erther

dunng of afier (he year-end have 3 finanaal impact on
t h s author ty and where appropnate have included them

in the accounting statements

9. (For local councils only) Trust funds including
charitable In our capacity as the sole managing

trustee we discharged our accountabildy

responsiot ines for the tund(syassels including
f inancal reporting and. if requifed. independent

examination cf aud t

"P lease p r o v i d e exp lana t ions to the ex te rna l aud i t o r o n a separa te sheet fo r each ?No? r e s p o n s e a n d d e s c r i b e

prepared aS accounting statements in accordance

with the Accounts and A u c t Regulat ions

made proper arrangements a n d accep ted respons ib i l t y

for safeguarding the pub l ic money and resources (0

has on ly o n e what tt has the legal p o w e r lo d o a n d hes

compl ied with Proper Pract ices in doing $0

dunng the year gave al l persons interested the o p p o r t u n t y to

inspect and a s k quest ions abotd this authonty?s accoun ts

considered and documen ted the financial a n d o t h e r nsks 4

faces and dealt with them proper ly

arranged for a competent person. independent o f {he f r a n c a !
controls and procedures. 10 give an object ive v iew on whe the r

internal controls meet the needs of this smal ler au thon ty

responded to matters brought to its attent ion by in tema l a n d

extemal audit

d i s c l o s e d e v e r y t h i n g # s h o u l d h a v e a b o u t 4 s b u s i n e s s a c t i v d y

d u n n g t h o y e a r i n c l u d i n g e v e n t s t a l u n g p l a c e a f t e r t h e y e a r

e n d i t e l e v a m

m has met a l o f d s responsdibt ies w e r e , a5 3 DOCY
corporate, 115 0 Sole manag ing t rustee Of 2 l o c a

(rust of trusts

h o w the au tho r i t y wi l l address the weaknesses ident i f ied . These s h e e t s m u s t be p u b l i s h e d wi th t h e A n n u a l

G o v e r n a n c e Statement.

This Annual Governance Statement was approved at a

meet ing of the authority on

20 J u r y Je°238

a n d r e c o r d e d as m i n u t e re fe rence?

Signed by the Chai rman and Clerk o f the meet ing w h e r e

approval was given

Chairman é C L A .

C l e r k _ ? .AoquLy Io l 3 fo l in i &

north-thoresby.parish.lincoinshire.gov.uk

e e
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Section 2~ .

v o n t Accounting Statements 2022/23 for
THORESBY, GRAINSBY AND WAITHE PARISH COUNCIL

W a i d n e r sbarmacsbpes
Ri boxes blank P e Ue
d y A h c l a d ed financial records

Total balances and reserves al the beginning ofthe year
as recorded in (he financial records. Value must agree fo

Box 7 o f previous year
Total amount o f precept (or for {DBs rates a n d levies)

r e c e v e d OF receivable in the year. Exclude any grants

rece
Total income OF receipts asr e c o r d e d
the precept o r rateshevies rece ived (line2 ) .

grants recerved.
Total expend iure OF payments made t o and o n b e h a l f

o f alf employees. Include gross salaries and wages,

employers NI coninbutions, employersp e n s i o n
contnbutions, gratuilies and severance payments

Total expenditure OF pa, yments o f capital a n d interest
made during the year on the authorty?s borrowings ( f any).

1. Balances brought
forward

2. (+) Precept o r Rates and

L e e s in the cashbook less
include any

3. (+) Total other receipts

5 as recorded in the cash-
Total expenditure or payment. ind foan in teresUcapta l

b o o k l e s s s t a f f c o s t s ( i n e 4 ) a

r e p a y m e n t s ( i n e 5 )

¥ Total b a l a n c e s a n d r e s e r v e s a t

e q u a l (14+243) - (44+5+6}

the end o f the year. Must

7. (= ) B a l a n c e s c a r r i e d

f o r w a r d

The sum o f al l current and d e p o s i bank accounts, cash
holdings and short term investments held as at 31 M a r c h ~

To agree wi th bankr e c o n c i l i a t i o n .

The value of all the proper ty the author i ty owns <? i t s made

up o f ai l ¢s fixed assets and long te rm investments as at

31 March
The outstanding capital balance as at 31 March o f ali loans
from (turd pa r tes (includingP W L E )

8, Total value of cash and
short term investments

9. Total f ixed asse ts plus

tong te rm inves tmen ts

a n d a s s e t s

40. Total b o r r o w i n g s

u n c d as a b o c y c o r p o r a t e , a c t s a s s o l eml The Co. t r u s t e e a n d

1s responsible for managing Trust funds or assets

v The f i g u r e s in t h e a c c o u n t i n g s t a t e m e n t s a b o v e d o n o t

i n c l u d e a n y Trust t r a n s a c t . o n s

1 a . Oisc iosuse note re Trust funds

( i nc l ud i ngc h a n t a b l e )

11b. D isc losu re note re Trustf u n d s

( inc lud ing chan tab le )

I cervfy that for the year ended 31 March 2023 the Accounbng| ! confirm that these Account ing Sta tements we re
Statements in this Annual Governance and Accountabil ity approved by this authonty on this da te

Retum have been prepared on either a receipts and payments :o r income and expenditure basis follovang the guidance in 0 S r e y 2 o Zz 3

Governance and Accountability for Smaller Authonties ~ a
Pract ivoners Guide to Proper Practices and present fairly
t h e f i n a n c i a l p o s i t i o n o f th is a u t h o r i t y as r e c o r d e d in m i n u t e r e f e r e n c e

S i g n e d by Respons ib i cial Of f icer be fo re b e i n g P O K U S 2 6 2 $ f o t n w o >

presen ted to the fg r approva l
Signed by C h a r m a n of the meet ing w h e r e the A c c o u n b n g
Statements were approved

Jo T u y f a i s C 6 8

Iu SEPT 20258 - gk £ L | Zt Sefer 2923
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