2:::dance notes on completing Form 3 of the Annual Governance and
Ountability Return (AGAR) 2022/23

Lhe authority must comply with Proper Practices in completing Sections 1 anq 2 of this AGA_R. Proper ‘

ractices are found in the Prachtioners’ Guide* which is updated from time to lime and contains everything

Needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left emply) and is properly signed and dated. Any

amendments must be approved by the authonty and properly initialled.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* Use the checklist provided below to review the AGAR for compleleness before returning it to the external
auditor by email or post (not both) no later than 30 June 2023.

* The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) belqre they are presented 10
the authonity for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public nghts period as soon as practical after the date of the AGAR approval.

* You must inform your extemnal auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconcilialion to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, nole their value on the bank
reconailiation. The extemal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant vaniances in the accounting stalements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« If the bank reconciliation is incomplete or variances not fully explained then additional cosls may be incurred.
Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2022) equals the balance brought forward in the current year (Box 1 of 2023).

The Responsible Financial Officer (RFO). on behalf of the authority, must set the commencemenl date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authority websiteAvebpage the informalion required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Completion checklist - ‘No' answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?
Has all additional information requested, including the dates set for the period /
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all eghighted boxes been completedby the internal auddor and explanations provided?

Section 1 For any statement to which the response is 'no’. has an explanation been published?

Secton 2 Has the Responsible Finanual Officer signed the accounting statements before

presentation to the authonly for approval?

Has the authonty's approval of the accounling stalements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant vanations been published where required?

Has the bank reconciiation as at 31 March 2023 been reconciled to Box 87

L IEYEANAY

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1and 2 Trust funds - have all disclosures been made if the authonty as a body corporale is a - /
sole managing trustee? NB: do not send trust accounung statements unless requested

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide to Proper Practice
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk e
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I Internal Augit Report 2022/23

North Thoresby, Grainsby & Waithe Parish Council

hitps-
PS:/Inorth-thoresby.parish lincolnshire.gov.uk/

Duri .

of a,,“,.?s‘;‘:sgﬂanc-aa vear ended 31 March 2023, this authonly’s internal auditor acting independently and on ihe basis

b ment of risk, camed out a seleclive assessment of compliance with the relevant procedures and conlrols

i 10n and obtained appropriale evidence from the authonty.

Qneu':‘gemat audi for 2022/23 has been carried oul in accordance with this authority’s needs and planned coverage.

P bl'asls of the findings in the areas examined, the internal audit conclusions are summarised in this table. Sel

. elow are the objectives of intemal control and alongside are he internal audit conclusions on whether, in all
1gnificant respects, the control objectives were being achieved throughout the financial year to a slandard adequale

1o meet the needs of this authonty.

Not
cavered®®

Internal control objective
financial year

A. Appropnate accounting records have been propetly kep! throughout the

B. This authonty complied with ils financial requlations, payments were supporled by invoices, all
expenditure was approved and VAT was appropnalely accounled for.

C. This authanly assessed lhe sigmificant risks 1o achieving s objectives and reviewe

ot arrangements to manage these
D. The precept of rales requirement resulled from an adequale budgetary process, progress against

the buaget was regularly monitored and reserves werc appropnale

E. Expected income was fully receved, based on correct prices. propefly recorded and promptly
banked and VAT was appropralely accounted for

F. Pety cash payments were properly supporied by receipls. all petty cash exp
and VAT appropnately accounted for

G. Salanes o employees and allowances L

d the adequacy

enditure was approved

o members were pad in accordance wilh this authonly's

‘kk‘kﬂ“k‘k\\g_q\-‘

apptovals, and PAYE and NI requirements were piopeily apphed
H. Asse! and nvesiments registers were complete and accurate and properly maintaned
I. Penodic bank account reconcihialions were properiy carned oul dunng lhe year
J. Accounting statements prepared dunng the year were prepared on the coneclt accounting basis (receipls
and paymenis of income and expendilure), agreed lo the cash book, supported by an adequale audit
trail fram underlying recotds and where approprt ate debtors and creditors were propeily recorded
K. If the aulronty certihed dsell as exempt from a hmded assutance review in 2021722, 1 met the
exemption cntera and correclly declared nself exempl (If the authonly had a limitod assurance v
rewiew of its 2021722 AGAR lick “not covered’)

L. The authonty published the required \nformalion on a websieivebpage up o dale at the ime of the o

intetnal audit in accerdance with the relevant legislation

|
M. In the year covered by this AGAR. the authonty correctly provided for a peniod for lhe exercise of | i

public nights as required by the Accounls and Audit Requlations (dunng the 2022-23 AGAR peniod

ware public nghts m refalcn fo the 2021-22 AGAR evidenced by 4 nolice on the websile and-or v

authonty approved minules confirming the dales sel)
N. The authonty has complied with (he publication requirements for 202 1:22 AGAR
{sea AGAR Page 1 Guidance Notes) v
- L

0. (For local councils oniy) s SRR Yes | No |Not
Trus! lunds (inciuging chanlable) - The council mel its responsibilibes as a ruslee [ v

For any cther nsk areas identified by this authorty adequate conlrols existed (list any olher nsk areas on separate sheets f needed)

Date(s) internal audit undertaken Name of person who carried oul the internal audit
11/01/2023 16/04/2023 Carl Thomas

Signature of person who

camied out theinternal audit Dale 20/04/2023

“If the response is ‘no’ please state the implic tions-and action being taken t ;
R iad racid separaie sheets if nesdad) g taken to address any weakness in control

sNote If the response 15 'nol covered please slale when the most rece
nt internal audit work wa
next planned. or, if coverage 1s not required, the annual intemal audit report must explain why nos't ?:;:s‘:;l:.:;aerii::ti \Then i
! needed)
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Section 1
Annual Governance Statement 2022/23

We
acknowledge as the members of:

N
ORTH THORESBY, GRAINSBY AND WAITHE PARISH COUNCIL

our responsibility for ensuring thal there is a sound system of intern
We confirm, lo the

the preparation of the Accounling Statements.

-

. We have put in place arrangements for effective financial
management dunng the year. and for the preparation of

respect to the Accounting Statements for the year en

al control, including arrangements for
best of our knowledge and belief, with

ded 31 March 2023, that:

prepared s accounting stalements in accordance
wilh the Accounts and Auvd! Regufations

the accounting slatements

2. We maintained an adequate system ol internal control
roas in
including measures desgned 1o prevent and detect wad | W for safeguarding the publc maney and rasources !
and corruption and reviewed 11 effectveness its charge
has only done whal if has the legal power to do and has

made proper arrangements and accapted responsibify

. We tock all reasonable steps 10 assure ourseives
that there are no matters of actual or potential
non-compliance with laws, régulabons and Proper
Practices that could have a significant financial effect
on the abity of this authonty 1o condud s

e

S

complred with Proper Practices in doing 39

business o manage 1ts finances

4. \We prowided propet opporiundy duting the year for
the exercse of electors’ nghts n accordance with the

dunng the year gave all persens inferested the opportunfy (o
insped and osk quesiions about this authonty’'s accaunts

requirements of the Accounts and Audit Regulations

We carned out an assessment of the risks facing this
authonty and 1eck approphate stéps 1o manage those
nsks_ induding the mtroduction of mtemal controls and/or
extemal insurance coverwhere required

«n

consdered and documanted the financial and other nsks i
faces and dealf wth them propefly

Ve mamlamed nroughout the year an adequate and
effective system of internal audd of the accounting
recoids and control Sysiems

o

arranged for 3 compelen! parson, independent of the rrnancial
controls and procedures. [o gne an objechve viow of whether
internal controls meef the needs of Ihis smailer authonty

. We took appropnale action on all matters raised
in reports framonternal and external audt

=4

responded 1o mallers brought fo its atlenhon By internal and
exfernal auda

B vie consdered whether any lligaton. habdites of
commitments events of ransactions occutnng either
gunng or after the year-end have financal impact on
tns authorty and where apgropnate have ncluded them
in 1he accounfing slatements

9. [For local councils only) Trust funds includmg
chatitable In ouf capadly as the sole managmg
frusiee we discharged our accountabilty
responsipifiies for the fund(syassets including
financal reporling and. if required. independent
examination of audt

N INSESLS

disciosed ewenyiing if should have about 13 business activify
durng the year incluting events takng place after ihe year

end i relevan?

has met 3l of iIs responsbilites where, 35 3 body

ng trustea of 3 10cal

corporate 115 3 SO'¢ Manag

frusl of InJsts

/|

*Please provide explanations to the external auditor an a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Slatemen! was approved at a
meeting of the authanty on

2o JuLy ASL3

and recorded as minute reference

20Tuty2ol3 fousT &

north-thoresby.parish.lincolnshire.gov.uk

Annual Governance and Accountability Return 2022123 Form 3
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Signed by the Chairman and Clerk of the meeting where
approval was given

Chairman f; (g‘;bﬂ‘{‘*——/L_.

Clerk _@lj ———
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Section 2 - ,
o Accounting Statements 2022/23 for
HT
HORESBY, GRAINSBY AND WAITHE PARISH COUNCIL

Year ending
K}

Noles and guidance

t £1 Do nol leave any

e ———————
Jo a5 O Neares
All figures must

£0 or Nil balances

gree | ying financial records
Tolal balances and reserves al the begining of the year
as recorded in the financial records. Value must agree 1o

4. (-) Staff costs

1. Balances brought
forward
Box 7 of previous yedr
| Box
nd levies)
& 000 Total amount of precept (of for IDBs rates @
lt.::nr::“em VeTans 23,000 23, receed or recevable in 1he year Exclude any grants
recarved
Total ncome of receipls as recorded in the €8 less g
3. (+) Total other receipls 15,15 2579 ol ratestovies Lowtacihorges .'ndwuda o é
9-5; . bq granls receved
ehall
0,450 Total expendture o payments made to and on b
12'36? 5 of all employees Include gross salanes and wages,

employers NI conlnbulions, employers pansion
contrbulions. graluilies and severance pa ymenis

6. (-) All other pa;@s

5. (-) Loan interegl'canyal
repayments
D o
600 Total expenditure or payments as recorded in the cash- 6
and foan interest/capial

Ol Total expenddure o7 payments of caprtal and inferest
made durmg the year on tha authordy’s bomowings (if any)

—

book less stalf costs (ine 4)
repayments (line 5)

Tolal balances and reserves
equafflfzr.]} - (4+5+86)

at the end of the year Must ﬁg

and assels
10. Total borrowings

7. (=) Balances camed
forward
8. Total value of cash and 41,87 : The sum of all current and deposi bank accounts, cash
shor lermnvestiments .:*3 holdings and short term i1 vestments held as at 31 March -
9—3/ o To agree with bank reconciliation.
§ Total fixed assels plus 207.9 The value of ail the property the authonty owns — it is made
up of all 4s fixed assels and long ferm investments as al g

leng lerm myvestments
219, SATH 31 aarch

31 March of ali foans

The oulstanding capital balance as at
from (hird parfres (including PWLE)

For Local Councils Only

11a. Disclosure note re Trust funds
(incluging chantable)

11b. Drsclosure nole re Trust funds
nincluding chantable)

The Council a5 a bocy corporate, acts as sole trusted and
1s responsible for managing Trust funds or assels

| The figures in the accountng stalfements abowve do rof
| mclude any Trust transact.ons

| cerufy that for the year ended 31 Mar
Sratements in this Annual Govemance and Accountabiiity

Retum
r ineome and expenditure Lasis followang the guidance in

rnance and Accountability for Smaller Authonties —a
Practtioners Guide 1o Proper Pracuces and present lairly
the financ:al pesiton of this authonty

Signed by Responsible cial Officer before being

presented to the author fgr approval
T
A e

2o Ty Lol
4 <eECT 20273 -

Annual Governance and Accountabilily Réium 7022!;33

o

-
LOve!

Datg

ch 2023 the Accounting | | confirm that these Accounting Statements were

approved by this authonly on this date

nave been prepared on either a receipts and payments
: 7
Jo Fwy HLol3

as recorded in minute reference

20w r2e23 fana S -

Signed by Charrman of the meeting where the Accounting
Statements were approved l

£ L.t
eV 2t Scpr 292 %
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